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Residence Requirements
Re: Board Policy 5015; Education code 
68000 et. seq., 681305; Title 5, Sections 
5400 et. seq.
For tuition purposes, all new and 
returning students are classified either 
as residents or nonresidents. Residency 
will be determined by the College on an 
individual basis with the submission of 
each application.

California residency is determined 
by the length of physical presence 
within the state and one’s intent to 
make California his/her permanent 
residence. The minimum residence 
requirement is one year and one day 
prior to the first day of the term. A 
residence determination date is that day 
immediately preceding the opening day 
of instruction for any session a student 
proposes to attend.

Those who have resided in 
California for less than two years must 
prove intent, which can be established 
by submitting two items from the 
following list with your application:
•	 Owning or renting California 

residential property for personal use
•	 Registering to vote in California
•	 Paying California State Income 

Taxes
•	 Having a California Driver’s License 

or ID card
•	 Registering a motor vehicle in 

California
•	 Holding an active checking and/or 

savings account in a California bank
•	 Any other proof of intent for 

consideration by the College.
Persons who cannot establish the 

minimum residence requirement as 
indicated above will be required to 
pay $181 per unit tuition in addition 
to other standard student fees. 
Nonresident tuition is refundable upon 
withdrawal from classes.

Active duty military and their 
dependents, who are currently residing 
in the state, are considered California 
residents. In addition, members of 
the armed forces, who were stationed 
on active duty in California for more 

than one year, may also be classified as 
residents for up to one year—if they live 
in the state after discharge. 

Credentialed employees, migrant 
agricultural workers and their 
dependents may also be considered 
California residents.

If their visa does not preclude 
establishing residency in the U.S., 
non-citizen students may be classified 
as residents if they have resided in 
California for more than one year. 
INS documents must be issued one 
year and one day prior to the start of 
the semester otherwise, nonresident 
tuition will be charged. Examples of INS 
documentation include: 

Resident Alien Card
Permanent Resident Card
I-94 Form
Visa
Passport
Temporary Resident Card.
Residency questions and 

classification can be appealed by writing 
to the Director of Student Success/
Matriculation.

AB 540
Assembly Bill 540 (January 1, 2002) 
allows exemption from nonresident 
tuition in some circumstances. This  
law does not grant residency. Instead, it 
only exempts nonresident students from 
paying nonresident tuition.

If you feel that you qualify, complete 
a Student Affidavit for Exemption from 
Nonresident Tuition form. The form 
can be obtained from the Admissions & 
Records Office. 	  

Special Admit Students	 588.5231

Columbia College may admit students 
who are 14 years of age or older who 
would benefit from advanced scholastic 
or vocational work according to 
Education Code 48800, 48800-5, and 
76000. To be eligible for admission, a 
student must be in good standing with 
the school in which he/she is enrolled 
and may not enroll in more than 11.5 
units in any term. All applicants must 
submit a Columbia College Admissions 
Application. Students must also submit 

a Columbia College Medical Treatment 
Consent form and Fee Waiver 
Application, and a High School Petition 
for Advanced Admissions. Students 
must satisfy all course prerequisites 
as defined in the current catalog and 
complete the college assessment prior 
to enrollment in math and/or English 
courses. Credit for courses completed 
shall be at the level determined to be 
appropriate by the school district and 
the community college governing board.

Eligible students may apply on the 
college website or by submitting the 
paper application to the Admissions 
Office on campus. Students may register 
for appropriate classes providing that 
the application, High School Petition for 
Advanced Admissions, Medical Consent 
Treatment form and Fee Waiver 
Application are completed accurately 
and are on file in the Admissions and 
Records office.

No special arrangements for 
additional supervision of underage 
students are available at Columbia 
College. It is the responsibility of the 
parents to assure that their student is 
able to handle the college environment, 
as well as the content of the courses in 
which the student enrolls.

Beginning Summer term of 2007, 
the Yosemite Community College Board 
of Trustees has waived the enrollment 
unit fee for special admit students. 
However, all students must have the Fee 
Waiver Application on file and will be 
responsible for all other fees. Contact 
the college Admissions Office for 
further college policies and procedures.

Admission of International 
Students	 588.5109

Columbia College is authorized by the 
Immigration & Naturalization Service 
of the Department of Justice to accept 
international students who wish to 
pursue a program of study leading to a 
Certificate of Achievement, Associate 
Degree or preparation for transfer to a 
four-year university.
  	 Before you begin the application 
process, please contact the Dean of 
Student Services, 209.588.5223.

Student Admission Procedure
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Application deadlines are:

Semester    Begin-End	 Deadline

Fall	 Sep – Dec	 April 1
Spring	 Jan – May	 Oct  1
Summer	 Apr – Aug	 Jan 1

To help us with processing your 
application and facilitating your 
enrollment, we ask that you take the 
following steps:

1.	 Submit a completed International 
Student Admission Application with 
personal goal statement, which is 
available from:	

	 Columbia College
	 Admissions & Records Office
	 11600 Columbia College Drive
	 Sonora, CA  95370-8582  
	 USA
	 209.588.5109, phone
	 209.588.5330, fax

2.	 Provide the following documents in 
English:

	 Official results of the TOEFL (Test 
of English as a Foreign Language) 
—if your native language is other 
than English. Citizens of Canada, 
Great Britain, Ireland, Australia, 
Philippines, and New Zealand, 
whose native language is English, are 
exempt from the TOEFL. 

	      Minimum scores of 500 on the 
paper-based test or 173 on the 
computer-based test are required. 
Institutional TOEFL scores are 
acceptable.

	 Demonstration of satisfactory 
financial support. Submit a 
notarized or official statement from 
your personal financial source/s of 
funding, indicating total income 
and ability to support you under 
any circumstances while enrolled at 
Columbia College. Plus, a written 
guarantee from the bank of your 
funding source/s, stating your 
current account balance/s in U.S. 
dollars. This information is strictly 
confidential.

	 Letters of Recommendation. As 
part of the assessment process, 
we ask for two testimonials, one 
from a recent teacher or instructor, 
who can attest to your ability to do 
college-level work.

	 Columbia College Physician’s 
Certificate of Health. This 
form is for completion by a 
licensed physician and includes 
an immunization clearance 
examination. In addition, a chest 
x-ray or tuberculosis test, showing 
negative results and dated within 
one year of admission application, 
will become part of your permanent 
health record.

	 Sickness and Accident Insurance. 
Proof of sickness and accident 
insurance is necessary if you are 
accepted for admission to the 
College. If none is provided, you 
need to purchase the Columbia 
College International Student 
Medical Insurance Plan within the 
first month of enrollment. Medical 
plans vary in type and coverage, 
so be sure to contact the Business 
Office when you arrive.

	 American Sponsor. If available, we 
ask that international students have 
an American sponsor, who resides 
in the U.S. Have him/her complete 
the Sponsor’s Certification.

	 Transfer of Transcripts. Students 
who complete post-secondary 
coursework at institutions in other 
countries must submit an official, 
English-translated transcript. Our 
Columbia College Foreign Student 
Advisor will gladly answer any 
questions regarding evaluation of 
foreign transcripts.

 	 Upon completion of all application 
requirements listed above by the 
deadline date, each applicant for 
admission will be given equal 
consideration along with other qualified 
applicants. (See Admission Procedures 
Section) 

If admitted, the appropriate 
documents form will be mailed. The 
appropriate documents form must be 

presented to the appropriate officials in 
order to obtain an F1 (student) visa and 
enter the United States.

Course Auditing
Course auditing is available to 
individuals who have completed the 
allowable number of enrollments in a 
specific course. Students enrolled in 
classes to receive credit for ten (10) 
or more semester credit units shall 
not be charged a fee to audit three or 
fewer semester units per semester. 
Call the Business Office at 588.5114 
for information on the cost to audit a 
course.

No student auditing a course shall 
be permitted to change his or her 
enrollment to receive credit for the 
course. Priority in class enrollment 
shall be given to students enrolled in 
the course for credit toward a degree 
or certificate. Please contact the 
Admissions & Records Office for further 
information and to obtain the required 
form.
(YCCD board Policy #6070; Education 
Code Section #76370)       

Student Success Matriculation 
Process   	 588.5206

New and non-matriculated returning 
Columbia College students are provided 
with a step-by-step approach to a 
successful educational experience. The 
Student Success Matriculation Process 
is designed to give students information 
and assistance at the time it is most 
needed: at the threshold of their college 
careers. All new students with no prior 
college credit are required to participate 
in the Student Success Matriculation 
Process. Exception: Persons who qualify 
for one of the matriculation exempt 
categories under Exemption Categories.

A person participating in the 
Student Success Process will:
•	 complete the assessment process 

including, but not limited to, 
placement exams in reading, 
English, and math; an evaluation of 

Student Admission Procedures
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educational goals, previous academic 
history and current skills.

•	 receive an orientation to Columbia 
College where services and 
programs are explained.

•	 receive an interpretation of test 
scores and course placements based 
on the results of the assessment 
process and other measures.

•	 receive new student priority 
registration.

•	 receive academic advisement in 
developing a program of studies 
based upon the student’s major and 
goals.

•	 obtain a College catalog and Student 
Handbook at an orientation session.

•	 receive general information 
about majors, general education 
requirements, transfer requirements, 
and certificates of achievement.

•	 plan a class schedule in accordance 
with the chosen academic goal, 
interests, current skills, and time 
available for study and work.

•	 receive information about the 
development of an educational plan 
which is required after completion 
of 15 units. (This includes units 
transferred in from other accredited 
colleges.)

•	 receive individual assistance from 
a counselor for problem areas 

identified through student progress 
monitoring, instructor referral, or 
student self-referral.

Exemption Categories

Students meeting one or more of the 
following criteria are exempt from 
all or parts of the Student Success 
Matriculation Process:
•	 students holding an associate degree 

or higher (however, assessment 
testing or transcripts showing course 
completion may be necessary to 
meet prerequisite requirements)

•	 students enrolled only in activity 
courses for which there is no basic 
skill prerequisite

•	 students enrolled in community 
services, non-credit or personal 
enrichment courses only

•	 students enrolled only in contract 
education, courses for in-service 
training or employer required 
training courses.
Although a student may qualify 

for exemption from matriculation, 
participation is welcomed and 
encouraged.

Challenge Procedures

Students may challenge required 
participation in matriculation if they 
do not meet the exemption categories. 
The challenge must be submitted in 

writing to the Dean of Learning Support 
Services, along with any supporting 
data.

Forms are available in the 
Counseling Office. The Dean of 
Learning Support Services may request 
additional supporting documentation 
and/or a conversation with the student 
prior to making a decision.

Notice of Acceptance

New and former students will be 
officially notified upon acceptance for 
admission. In addition, information on 
assessment, orientation and advisement 
opportunities will be furnished 
following receipt of application forms. 
All of this information is available on the 
College website.

Alternative Matriculation for 		
Disabled Students

Applicants to the College with 
disabilities can seek alternative 
matriculation services, which include:
•	 Special assessment 
•	 Assessment by the Learning 

Disability Specialist
•	 One-on-one orientation, advisement 

and development of an educational 
plan with Disabled Student Services 
Program staff

•	 Priority registration.
To qualify, the applicant must inform 

the Disabled Student Services Office 
about his/her disability and request the 
alternative matriculation program.

Additionally, he/she must submit 
written documentation by a professional 
(Physician, Psychologist, Learning 
Disability Specialist, etc.), verifying the 
disability. (YCCD Board Policy #5050)

Assessment	 588.5234

Assessment is required by the 
California Education Code, Sec. 51006 
and is intended to provide sufficient 
information to facilitate student success 
while he/she attends the College.

As one of five matriculation 
components, assessment includes testing 
to determine a person’s proficiency in 
English and math.

Student Admission Procedures
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There are 3 test components in the 
assessment process. These components 
are reading comprehension, sentence 
structure and mathematics. The 
assessment is un-timed and fully 
computerized. Students receive 
their results and course placement 
recommendations immediately after 
completion of the assessment. Students 
may log onto www.collegeboard.com/
student/testing/accuplacer to view 
sample test questions and tips for taking 
the assessment.

Columbia College will accept the 
test scores and placement results from 
other California Community Colleges 
providing the test results are no more 
than 3 years old. Additionally, students 
may use math or English courses 
completed with a grade of “C” or 
better from other accredited colleges 
if the course/courses were completed 
within the past five years and Advanced 
Placement scores of 3 or better to 
determine course placement. All of 
these documents must be official and 
must be in the office of the Director of 
Admissions, Records and Assessment at 
least 10 days prior to registration.

The testing simply helps students in 
choosing appropriate courses, and can 
also be used to satisfy certain course 
prerequisites. For more information, 

see the Student Success Matriculation 
Process.

Students may obtain a copy of their 
assessment results by logging onto 
connectColumbia. Requests to have 
copies of the results mailed or faxed 
to other institutions must be written 
and signed by the student and faxed or 
mailed to the Admissions Office. The fee 
for copies of the assessment scores is $5 
per request.

Educational Plan	 588.5109

The Student Success Matriculation 
Program requires the completion of 
an Educational Plan by all California 
Community College students who are 
pursuing an educational goal.

At Columbia College, students need 
to have an Educational Plan on file 
when they have completed 15 units. This 
includes units completed at Columbia 
and units transferred in from other 
colleges or universities.  

The Counseling Office will gladly 
assist with specific information on 
preparing your Educational Plan. 
After the plan has been reviewed with 
a counselor, it will be placed in your 
permanent file. 

Students may be denied priority 
registration for classes if they fail to 
prepare an Educational Plan. For a 

Student Admission Procedures

waiver from this requirement, see 
Student Success for Matriculation: 
Exemption Categories.

Regulations on 		
Student Records	 588.5234

Student records are open to the student 
himself/herself, employees of the College 
acting in the course of their duties, 
and state or federal officials (California 
Administrative Code Sec. 54618).

The College may grant access 
to individual student records for 
educational or emergency purposes 
and for court orders (California 
Administrative Code Sec. 54620 and 
54622).

Confidentiality of Student 
Records
Student records are the responsibility 
of the Admissions & Records Office. 
However, each college department 
which houses student records is charged 
with maintaining privacy and access 
according to College policy.

In addition, student information is 
maintained under the Vice President of 
Administrative Services (enrollment, 
academic records, student financial 
aid, business office transactions and 
placement data), Vice President 
for Student Learning (counseling, 
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library services, EOPS/CARE, DSPS, 
Veterans and CalWORKS, Community 
Education), and Deans of Instructional 
Services (apprenticeship, community 
services and work experience).

Student information which 
is designated as public directory 
information may be released at the 
discretion of the College to anyone at 
any time unless the student has filed 
a written objection form with the 
Admissions & Records Office. However, 
Columbia College will not release 
directory information for individual use 
or private business/commercial firm use 
in advertising or publicity. 

Directory information includes the 
student’s name, major field of study, 
participation in officially recognized 
activities and sports, weight and height 
of members of College athletic teams, 
dates of attendance, degrees, awards 
and student’s photograph in relation 
to campus-sponsored activities. The 
District’s policies and procedures 
regarding student records are currently 
under review.

Students may ordinarily review 
their own records at any time during 
office hours. Under all circumstances, 
the College will make records available 
within five to ten working days within 
receipt of a written student request. 

All of the preceding statements apply 
regardless of a student’s age. Parents of 
students under the age of 18 may NOT 
obtain the student’s record. (Ed. Code 
40961)

Diploma & Certificate Replacements

The following fees are applicable for 
replacing official College diplomas and 
certificates:

Diplomas...................$15
Certificates................$10

Columbia College Transcripts 

•	 Two Columbia College transcripts 
will be issued without charge upon 
written request from the student 
through the Admissions & Records 
Office. This includes official or 
unofficial copies. Additional 
transcripts are $5 each.

Student Admission Procedures

•	 Transcript request forms are 
available on the College website or 
at the Admissions & Records Office. 
Payment must be by credit card for 
faxed requests. Mailed-in requests 
can be paid for by check or credit 
card. Credit card payment must 
include credit card number, name 
on the card, expiration date, mailing 
address of the card. All requests 
must include student’s full name, 
destination of the transcript, current 
address and signature.

•	 If you have an official hold placed 
on your record by the College, your 
request for transcripts will not be 
processed.

•	 The Family Education Rights & 
Privacy Act of 1974 states that 
transcripts cannot be sent in 
response to telephone requests.

•	 Transcripts will not be released 
to anyone other than the student 
unless the requestor has written 
authorization from the student. 

•	 A minimum of ten working days is 
required for processing, handling 
and shipping. 

•	 The fee for an immediate over-the- 
counter transcript is $20 plus normal 
fee if the two free have been used.

•	 The fee for 24-hour service is $10 in 
addition to the regular $5 fee.

Other College or High School 
Transcripts 

Columbia College requires new 
students to submit official transcripts of 
coursework completed at other colleges 
and high schools.
1.	 Have the institution mail your 

transcripts to the Admissions & 
Records Office, Columbia College. 
Columbia College will only accept 
official transcripts that are received 
in sealed envelopes. High school 
transcripts are necessary if the 
student has been out of school 
within the last five years.

2.	 Columbia College cannot release 
copies of other institution’s 
transcripts. The transcript must 
be obtained from the institution 

of origin. Students who are 
concurrently enrolled at Modesto 
Junior College may request that 
any transcripts on file at Columbia 
College from other institutions 
be sent to MJC. This exception 
is possible as both colleges are in 
the Yosemite Community College 
District.

3.	 Students can obtain additional 
copies of their assessment scores 
from the Director of Student 
Success/Matriculation at 588.5234. 
These scores, however, will not be 
released if the student has any funds 
due to the College. Obligations can 
be paid at the Business Office, by 
touch-tone phone (536.5400), or on 
the College website. 

Enrollment & Academic 		
Status Verification  

With signed consent from the student, 
enrollment and academic status will be 
verified by the College for the following 
purposes: educational verification for 
employment…child care provider 
enrollment…insurance…etc.

The first two verifications will 
be done free of charge. Enrollment 
verifications requested after the two free 
verifications will be assessed a $5 fee 
each. A $10 fee for same day service will 
be charged in addition to the regular fee.

Note that there is no charge for 
verification for federal loans. However, 
loan deferment verification will not 
be released if the student has an 
outstanding obligation to the College.

Privacy Rights of Students

In accordance with the Family 
Educational Rights and Privacy Act 
of 1974, written consent is needed for 
release or review of student records 
to all parties or officials, except those 
specifically authorized access under the 
act.

Change of Official Records

When requesting a change of name 
or social security number on official 
records, you must present legal 
documentation verifying the change to 
the Admissions & Records Office.


